Non-Licensed Application

Isle Public Schools

	Application for:
	 FORMCHECKBOX 

	Food Service
	 FORMCHECKBOX 

	Clerical
	 FORMCHECKBOX 

	Custodial 
	 FORMCHECKBOX 

	Coaching

	
	 FORMCHECKBOX 

	Paraeducator
	 FORMCHECKBOX 

	Sub
	 FORMCHECKBOX 

	Other
	     


	INDEPENDENT SCHOOL DISTRICT 473


	     
	
	     
	
	     

	Applicant’s Name
	
	Today’s Date
	
	Social Security Number


	     
	
	     
	
	  
	
	     
	
	     

	Street Address
	
	City
	
	State
	
	Zip
	
	Telephone Number


	Position you are applying for: 
	     


	Other name(s) under which education/employment has been performed:
	     


	Are you a U.S. Citizen?
	 FORMCHECKBOX 

	Yes
	
	 FORMCHECKBOX 

	No


	List the high school you graduated from and any college level or vocational level training you have completed:

	     

	     

	     

	     


List your work experience for the past 10 years and the names and telephone numbers of supervisors who will be willing to give you a reference.

	Date of Employment
	Place of

Employment
	Job Title
	Supervisor
	Telephone #
	Reason For

Leaving

	(Most recent employment first)
	
	
	
	

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


	List three (3) references:  (Not related to you)

	Name
	Title
	Address/E-Mail
	Telephone #

	     
	     
	     
	     


	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	Are you interested in part time work?
	     
	Are you interested in being called for substitute work if there are no vacancies in 

	your area?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No


	Clerical, Bookkeeping, Clerk Applicants


Explain in detail all clerical skills that apply to you:

	Clerical Skill
	
	Experience

	General Secretarial Skills
	
	     

	Typing - Speed 
	     
	wpm
	
	     

	Original Correspondence
	
	     

	Statistical Work
	
	     

	Receptionist
	
	     

	Word processing / Computers
	
	     

	Spread Sheet
	
	     

	Bookkeeping
	
	     

	Shorthand
	
	     

	Dictaphone
	
	     


	Custodial Applicants


	Are you willing to work
	 FORMCHECKBOX 

	Nights
	 FORMCHECKBOX 

	Weekends
	 FORMCHECKBOX 

	Holidays

	Indicate any trade cards or engineer’s licenses you hold:
	     

	     


	Describe your skills in doing minor electrical plumbing carpentry and general repairs:

	     

	     

	     

	

	Do you have any physical limitations on your ability to perform various duties such as bending, lifting, climbing, or working from a

	ladder? 
	 FORMCHECKBOX 

	No
	
	 FORMCHECKBOX 

	Yes


	If yes please explain:
	     


	Educational Assistant (Paraeducator / Community Ed Aid) Applicants


	I have
	 FORMCHECKBOX 

	have not
	 FORMCHECKBOX 

	completed competencies as a Paraeducator in the state of Minnesota.  (Attach verification.)


Explain in detail your experience with the following:

	
	
	Experience

	Supervising groups of children / students
	
	     

	Working with behavior problem children / students
	
	     

	Typing - Speed
	     
	wpm
	
	     

	Experience with computers
	
	     


Check the following activities you feel confident in performing:

	 FORMCHECKBOX 

	Reading Stories
	 FORMCHECKBOX 

	Singing
	 FORMCHECKBOX 

	Drawing
	 FORMCHECKBOX 

	Lettering
	 FORMCHECKBOX 

	Supervising
	 FORMCHECKBOX 

	Playing Piano

	 FORMCHECKBOX 

	Painting
	 FORMCHECKBOX 

	Tutoring
	 FORMCHECKBOX 

	Filing
	 FORMCHECKBOX 

	Other
	 FORMCHECKBOX 

	Making Change (working with money)


	Food Service Applicants


	This position requires heavy lifting.  Will this be a problem for you?
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Yes

	If yes, please explain.
	     


	List any additional experiences or skills that would enhance your ability to perform this job:

	     

	     

	     


	Explain why you would like this position with ISD 473 
	     

	     

	     


	Other comments you wish to add in support of your application for the position you are applying:

	     

	     



	All Applicants


VETERAN’S PREFERENCE:  If you are a veteran or a spouse of a deceased or disabled veteran and wish to claim veteran’s preference, you must attach a photocopy of honorable discharge to your application.

Independent School District 473 is a smoke-tobacco free environment.  Use of tobacco products in school buildings or on school grounds at any time is prohibited.  Your signature below indicates your knowledge of this policy and your willingness to abide by it.

Minnesota State Statute 120.1045 requires all school districts to obtain a state criminal history background check for all individuals offered employment in the school.  The cost of this $15.00 is paid by the employee.  If offered a job, I understand the district will request a background check on me pursuant to the Minnesota Child Protection Background Check Act, and I will sign the appropriate release authorization.

I have answered all questions truthfully to the best of my knowledge.  I understand that falsifying information would be cause for termination if employed.  I give permission to communicate with past employers, personal references and schools.

All job offers are contingent upon: documentation received that will establish identity and eligibility to work in the United States, successful criminal background check, and signed job application received.

	

	Applicant Signature


It is the policy of Independent School District 473 not to discriminate on the basis of sex, marital status, religion, status with regard to public assistance, disability or age in its educational programs, activities or employment policies as required by Title IX of the 1972 Education Amendments.

You have been asked to supply private or confidential information concerning yourself to Independent School District No 473.  Pursuant to M.S. 13.04, the School District is required to supply you with the following information:  (1) The school district intends to use the requested personal information for the purpose of selection and hiring of individuals for positions within the district.  (2) You may refuse to supply the requested personal information.  (3) The following are known consequences which may arise from your refusing to supply the requested persona data, (a) non-selection for position for which you are applying.  (4) The following persons or entities are authorized by state or federal law to receive the data:  Board of Education, Superintendent of Schools, Business Manager, Building Principals, Confidential District Office personnel.


Attached are two (2) reference forms.  It is recommended you sign each form to authorize release of information and give or mail to former or present employers or instructors to complete on your behalf.  These references will be included in your application file.  Please be sure these references cover only the past five year time period.

	

	FOR PERSONNEL DEPARTMENT USE ONLY:

	Interview Scheduled?
	
	Yes
	
	No
	
	Employed?
	
	Yes
	
	No
	Date of Employment
	

	Job Title
	
	Hourly Rate / Salary 
	

	
	
	
	


Form Date:  1-26-90        Revised:  10_08

Updated October 08

Independent School District 473 Request For Reference

I have applied for employment with Independent School District 473

I hereby give my authorization for you to release the information requested below.

	Position Being Applied For:
	
	
	Signature:
	

	

	When did the applicant work for you?  From:
	
	To:
	
	When did the applicant last attend your school?
	

	Grade Completed
	
	
	Date of Graduation
	
	

	In what areas has the applicant demonstrated interest and competence?
	

	

	Please circle the response below applicable to the applicant:
	

	Personal Appearance
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Competence for Position
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Work Habits
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Common Sense
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Cooperation
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Health and Energy
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Initiative/Resourcefulness
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Adaptability
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Promptness
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Accuracy & Neatness
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Ability to Manage
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Voice & Speech
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Ability To Work Independently
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Shorthand Abilities
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Typing Abilities
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Computer Abilities
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Mechanical Abilities
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Leadership Qualities
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Attitude
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Attendance Record
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Do you have any concerns that you would share regarding this applicant concerning employment?

	

	Would you employ this applicant?
	
	If no, please explain
	

	

	Other Comments:
	

	

	To be completed by the person giving this reference:
	

	Today’s Date
	
	Company
	

	Your Name
	
	Address
	

	Your Title
	
	Telephone No.
	

	

	Reference Person Signature
	
	


Independent School District 473 Request For Reference

I have applied for employment with Independent School District 473

I hereby give my authorization for you to release the information requested below.

	Position Being Applied For:
	
	
	Signature:
	

	

	When did the applicant work for you?  From:
	
	To:
	
	When did the applicant last attend your school?
	

	Grade Completed
	
	
	Date of Graduation
	
	

	In what areas has the applicant demonstrated interest and competence?
	

	

	Please circle the response below applicable to the applicant:
	

	Personal Appearance
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Competence for Position
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Work Habits
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Common Sense
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Cooperation
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Health and Energy
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Initiative/Resourcefulness
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Adaptability
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Promptness
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Accuracy & Neatness
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Ability to Manage
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Voice & Speech
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Ability To Work Independently
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Shorthand Abilities
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Typing Abilities
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Computer Abilities
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Mechanical Abilities
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Leadership Qualities
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Attitude
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Attendance Record
	Very Good
	Good
	Fair
	Poor
	Not Observed
	Comments:
	

	Do you have any concerns that you would share regarding this applicant concerning employment?

	

	Would you employ this applicant?
	
	If no, please explain
	

	

	Other Comments:
	

	

	To be completed by the person giving this reference:
	

	Today’s Date
	
	Company
	

	Your Name
	
	Address
	

	Your Title
	
	Telephone No.
	

	

	Reference Person Signature
	
	


Page 2


